


[image: Marketing flier pdf - Word]


FOSP Expenses Claim Form

Please complete this form to reclaim necessary expenses made on behalf of FOSP. The form, together with supporting receipts or invoices, should be passed to the FOSP Treasurer, either in person, via the school office or by email to helloFOSP@gmail.com. If only part of a receipt is relevant to FOSP, please mark these items clearly on the receipt. Thank you.

	Receipt Number 

(please number receipts accordingly) 
	Details of Item
	Event

(description and date)
	Amount of Claim £

	


	
	
	

	


	
	
	

	


	
	
	

	


	
	
	

	


	
	
	




	Total Amount of Claim
	

	Name of Claimant
	

	Date Submitted
	

	Method of payment requested

	Cash
	Bank Transfer (incl bank details)

	
	

	




FOR TREASURER USE:
	Date Paid
	

	Payment Reference
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Why?

Our school needs us. Simple as that. Without the funds that we hope to raise the school will struggle to
(and ih many cases may not) be able to provide our children with things like:

* Uptodate IT equipment in the Classrooms and school hall (including white boards and laptops)
o suitable outdoor spaces and equipment for the children to play and learh outdoors
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